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• Coordinate the BITC
• Assist with accreditation (Standard 

IIIC), collect evidence and final 
edits

• Assist with SEAP plan development 
during the summer in coordination
with VP and writing team

• Oversee the continued 
development of OMEGA, start 
looking for ways to fund a support 
program for female students

• Assist with the development of new 
International Student Program 
(work closely with James and 
district-wide coordinator)

• Oversee the hiring of the Veteran 
Counsellor in the fall

• Assist with CondorFest
• Oversee student complaints and 

grade grievances
• International Student Program is 

still nascent.  Coordinate with 
Claudia and james to provide 
orientations to new international 
students and address concerns.  
Try to connect international 
students to support programs (non-
federal programs and non-
categorical programs)

• Assist with the start of the PACE 
Program as needed

• Evaluations of faculty and classified 
staff in assigned areas
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